EMMANUEL LUTHERAN CHURCH

1401 Heathcliff Road, High Point, North Carolina 27262

Application for Special Use of Congregational Facilities

Thank you for completing this application for special use of our congregation’s facilities.  The application must be submitted at the Church office.  A member of the Church may contact you for further information before submitting the application to Church Council for approval.  Please contact the Church office (882-2119) if you have questions regarding the application process.

CONGREGATIONAL MEMBER Making this Request:


Name:  ______________________________________________________________________________


Phone number:  __________________
E-mail address:  ______________________________________

NON-MEMBER Making this Request:

Name:  ______________________________________________________________________________


Phone number:  __________________
E-mail address:  ______________________________________

Position/Organization (if applicable):  ___________________________________________________________

Name of Congregational Member who is supporting your request.  ___________________________________
Please provide the following specific information:


Purpose of the event:  __________________________________________________________________


_____________________________________________________________________________________


Expected number of adults:  ______________________________________________________________


Expected number of children under the age of 18 years:  _______________________________________


Room(s) requested:  ____________________________________________________________________
Date of the event:  _______________________
        Hours for the event:  ________________________

           Do you request ELC provide for clean up for $150 fee?  YES _______________ NO __________________

                                       Please include the set-up time and the clean-up time.  The event and clean-up must conclude by 11:00 pm.

__________________________________________

_______________________

Signature of person making request




Date request submitted

Important Information for Any Use of Congregational Facilities:
Emmanuel Lutheran Church has a written child-protection policy in effect at all times.

Emmanuel Lutheran Church, building and grounds, is a tobacco and drug-free facility.

Clean-up is the responsibility of the person making the request unless a cleaning fee of $150 is paid in advance.

While no “use fee” is required, a donation to cover the cost of electricity and general supplies is appreciated.

	For office use only:  

Decision:  ___ Approved ___ Not Approved                                 By:  __________________   Date of decision:  ____________

If approved, special parameters set:  ______________________________________________________________________

_________________________________________________________________________________________________________________________________________________________________________________________________________


Last edited:  March 10, 2020

